JUSTIFICATION FOR LODGING RATE ABOVE THE 

Federal Travel Rate (FTR) LODGING MAXIMUM

Name of Traveler:  
 

The FTR lodging maximum for this location is $____
  

The actual hotel rate was $________________ per day.

The Conference/meeting is being held at _______ ___________
_

_________________________________________________________
___

This is $_____ or _______% of the FTR maximum allowed for lodging.

__ _
Staying at the conference hotel will minimize time and money spent on traveling to and from the hotel for this conference/meeting. 

____
The traveler is a speaker or presenter and it would be preferable to stay at the conference hotel in order to coordinate presentations and meet with conference organizers.  

____
Separate justification:  ____________________________________



________________________________________________________



________________________________________________________



Rental car allowed _________(yes) or _______(no) 

_________________________


________________________

Approved by:  Jim Strait



Approved by:  Bruce Chrisman

PPD Division Head


 

If 150% or more over FTR rate


If the % increase is 150% or more, prior written approval must be obtained from Bruce Chrisman.  

How to calculate percentage: take amount that hotel will cost, divide by DOE lodging maximum, move decimal two digits to the right.  Example:  89/ 61 = 1.46 = 146%




Date








Date of form:  04/28/06

